	PLANNING YOUR PUBLICATION: ASKING THE RIGHT QUESTIONS
	



Asking the right questions before you start working is essential to an effective publication.

1. Question 1:  _______________________________________________________________________________
a. Definition:  A specific group of people for which you design your documents.
i. List four ways that you can categorize your target audience.




b. Knowing your reader will help you focus your approach to the publication.


2. Question 2: ________________________________________________________________________________
a. Is the purpose to inform, advertise, persuade, entertain . . . . 
b. Identifying the objective of the publication will help you narrow your focus.

3. Question 3: ________________________________________________________________________________
a. Definition:  The amount of time given to complete a document or publication
b. What factors affect the time frame:
i.       

ii.     


4. Question 4:________________________________________________________________________________
a. Should the layout be a ________________________________________________________________?

b. What type of _______________? Paper __________________? Page ________________________?
Draw thumbnail sketches of portrait and landscape orientation.  Label


5. Question 5:________________________________________________________________________________ 
a. Printing:
i. Professional Printer _____________________________________________________________

ii. Copy Center ___________________________________________________________________

iii. In-house _____________________________________________________________________

b. Color or black/white
Explain why color print is more expensive.




6. Question 6: ________________________________________________________________________________
a. List different options for delivery:







7. Question 7: _______________________________________________________________________________
a. List factors that affect the cost of a publication.
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